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Tay Landscape Partnership Scheme

We are looking for a dynamic individual to develop an exciting 

 Landscape Partnership Scheme for the Tay estuary in Perth and Kinross.

The post holder will develop and deliver a Stage 2 application under the Heritage Lottery Fund Landscape Partnership Scheme. The proposed scheme will blend a rich suite of projects involving archaeology, historic buildings and orchards, interpretation and access to the countryside.

Development Officer
£27,000 per annum
Job description and application form are available online from www.pkct.org and www.pkht.org.uk
Closing date for applications: 27 January 2012.
Interviews will be held on 9 February 2012.
The Tay Landscape Partnership Scheme is led by

  Perth & Kinross Countryside Trust and Perth & Kinross Heritage Trust.
PERTH AND KINROSS COUNTRYSIDE TRUST

JOB DESCRIPTION

	Job Title
	Landscape Partnership Development Officer



	Organisation
	Perth and Kinross Countryside Trust

	Responsible To:
	Paul McLennan, Manager, Perth and Kinross Countryside Trust and David Strachan, Manager, Perth and Kinross Heritage Trust

	Line Managed by:
	Paul McLennan

	Responsible for:
	Landscape Partnership Assistant Development Officer

	Salary:
	£27,000 per annum

	Hours:
	36.25 hours per with occasional evening and weekend work

	Contract:
	Fixed


JOB PURPOSE

To develop a Stage 2 bid to the Heritage Lottery Fund, under their Landscape Partnership grants scheme, on behalf of the Tay Landscape Partnership. This will involve the development of an implementation plan for the identified programmes and projects, and the co-ordination of both relevant studies and surveys as required, and the full bid for the Stage 2 application. The post-holder will work in close co-operation with the Tay Landscape Partnership Steering Group, local community groups and other key stakeholders. 

MAIN AREAS OF RESPONSIBILITY

1. 
To manage and co-ordinate the submission of the Tay Landscape Partnership Scheme Stage 2 Grant application to the Heritage Lottery Fund.

2.
To co-ordinate meetings of the Tay Landscape Partnership Steering Group, Tay Landscape Partnership Management Groups, local community liaison and advising partners.

3.
To develop the Landscape Conservation Action Plan for the Scheme in conjunction with the Tay Landscape Partnership Management Groups and other relevant community and/or stakeholder groups.

4.
To promote and facilitate local, regional and national stakeholder involvement in the development of the Scheme.

5.
To develop and finalise details for projects within the Scheme programmes, in partnership with stakeholder parties and according to HLF guidance and ensuring they meet HLF programme outcomes.

6.
To produce written and verbal reports on the progress of the Tay Landscape Partnership Scheme as required by the Tay Landscape Partnership Management Groups and Steering Group.

7.
To plan, delegate work to and supervise the workload of the Landscape Partnership Assistant Development Officer.

8.
To keep effective account of Stage 2 budget, including the financial planning for the life of the delivery phase of the scheme, within the LCAP.

9.
To procure all relevant items during Stage 2, using approved contract management procedures, keeping within budget.

PERSON SPECIFICATION: Landscape Partnership Development Officer

	Attributes
	Essential
	Desirable
	Assessment Method

	Health and Physical
	Good general health.

	
	Document check

	
	Valid driving licence.

	
	Application form

	Experience
	Proven track record of securing funding and planning and delivering complex projects with a heritage/environmental theme.


	Experience of HLF Landscape Partnership or other major grant schemes.
	Application form/Interview

	Skills
	Strong verbal and written communication skills.


	Proven research and publication skills.
	Application form/Interview

	
	An ability to work co-operatively with various agencies, local communities and individuals.


	A detailed working knowledge of government, private and third sector organisations.
	Application form/Interview

	
	Ability to work to agreed management while developing and supervising the work of others.


	Experience of leading a small, diverse team.
	Application form/Interview

	
	Tendering, managing contracts and controlling budgets.


	Knowledge funding sources and procedures.
	Application form/Interview

	
	Good general IT skills.


	Advanced use of GIS.
	Application Form

	
	Experience of heritage/environmental partnership working. Ability to facilitate group discussion and community participation.

	Experience of organising and promoting events and delivering successful community engagement.


	Application form/ Interview

	
	Solid understanding of historic environment and environmental law, policy, guidelines and best practice.
	Specific knowledge historic environment legislation, Scottish Outdoor Access Code, sustainable development and environmental issues.


	Application form/ Interview

	
	Knowledge of interpretive techniques.


	Knowledge of the formal education sector.
	Application form/ Interview

	Education and Qualifications
	Degree in a heritage or environmental science/management related subject.


	Postgraduate degree in a heritage or environmental science/management related subject.
	Document check

	Interpersonal and Social Skills
	An ability to work with and communicate with a wide range of individuals.
	Supporting and chairing internal and external meetings.


	Application Form/Interview
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	APPLICATION FORM
FOR EMPLOYMENT

	
	(Please complete in type or black ink)


	Service
	
	
	Vacancy Reference Number
	

	
	
	

	Job Title
	
	
	Closing Date
	


1 PERSONAL DETAILS

	Surname
	
	
	Address



Postcode
	

	
	
	
	

	Initials
	
	
	
	


	Telephone (Include STD Code)
	Email

	Home
	
	Mobile
	


	National Insurance Number 
	


2 OTHER INFORMATION

	Where did you see this job advertised?
	


	What period of notice does your present employer require?
	


Please delete as necessary

	Do you hold a current full UK driving licence or equivalent?
	Yes / No
	Do you have a car?
	Yes / No


Canvassing of Members or Officers of the Trust directly or indirectly in connection with any appointment shall disqualify the applicant.

3 CURRENT OR MOST RECENT JOB

	Post Held
	
	

	Employer’s Name and Address
	
	

	
	
	

	
	
	

	Salary/Pay Scale


	
	Current Annual Salary / Weekly Pay
(Delete as appropriate)
	
	

	
	
	
	
	

	Date of Start
	
	Date of Finish (if appropriate)
	
	

	


	4
PREVIOUS EMPLOYMENT (State most recent first)

	Employer’s Name & Address
	Job Title
	Date of Start
	Date of Finish

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	5
EDUCATION (Please state all relevant qualifications gained at school or equivalent subjects, grades and dates)

	Subject
	Grade
	Date
	Subject
	Grade
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	University, College attended for Professional or Technical Qualifications
	Qualifications Obtained (with grades & Dates)

	
	

	
	

	
	

	
	

	6
MEMBERSHIP OF PROFESSIONAL INSTITUTIONS

	

	Details of Relevant Training Courses not leading to a Qualification

	

	

	

	


	7
SUPPORTING STATEMENT
Please state why you want this job and give details of your skills and experience which are relevant to this job.  (Please attach a separate sheet if necessary).  If you have not worked, please state why you consider yourself suitable for this appointment.

	


	8 JOB SHARING

	Are you applying on a job share basis?  (Delete as necessary)
	Yes / No

	If yes, please state preferred employment arrangements (days/hours)

	
	
	

	
	
	


	9 GUARANTEED JOB INTERVIEW SCHEME FOR PEOPLE WITH DISABILITIES

	If you have a disability and can offer the skills and experience we consider essential for the job, we will guarantee you an interview

	Do you have a disability (Delete as necessary)
	Yes / No

	If ‘Yes’, please give any information which may be relevant to your ability to carry out the duties of the job.

	
	
	

	
	
	

	
	
	


	10
REFERENCES
If you have worked, at least one of your referees must be your current or most recent employer.

	1 Name

  Address
	
	2 Name

  Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Relationship to applicant

	Relationship to applicant


	Please tick the box if you do not wish your referees to be contacted without prior notification.  It is our normal practice to request references prior to interview.

	Referee 1
	
	Referee 2
	


11 CRIMINAL CONVICTIONS

If you are invited to participate in the final selection / interview stage, you will be requested to complete and return a form in a sealed envelope, giving details of any criminal convictions you may possess.  The Trust is committed, however, to making selection decisions based only on criteria which is relevant to any given job vacancy.  Therefore, we will give you full details of the nature of the information you must provide including any entitlement you may have under the Rehabilitation of Offenders Act 1974 and subsequent regulations to consider any conviction ‘spent’ ie: not requiring to be declared.  We will only consider the information you supply if we decide that you are the applicant who otherwise best matches the selection criteria.

12 DECLARATION

I declare that, to the best of my knowledge, the information given in this application form is true and correct

Signature  ________________________________________________

Date  ______________________________

Please return your completed application form to:

Paul McLennan, Trust Manager, Perth & Kinross Countryside Trust, Pullar House, 35 Kinnoull St, Perth PH1 5GD

Email: pmclennan@pkct.org
